
Planning Center Resources: Overview 
 

● Log-in: Go to:   rources.planningcenteronline.com 
● For the app, search “Planning Center Resources” (available for iphone only, but Android 

can use web browser with full functionality) 
● Use the username and password that was sent to you from The Planning Center Online 

Main page overview: 

Calendar 
 
Starting from the left side of the page, we have the calendar.  This is the feature that you will 
likely use the most.  The calendar is a great way to get information and is very flexible in how 
you can access that data.  The calendar will reflect whatever you have selected on the main 
page.  (If you select only the folder for youth, you will only get calendar info for youth.  If you 
want to see everything on the calendar, click the EVENTS tab) 
 
You can share the calendar to an iCal feed or Google Calendar by clicking on the “Share This 
Calendar” button.   
 
To only show events open for the public to see:  

● Copy the iCal Feed Link as is and add it to your iCal feed or Google Calendar. 
● webcal://resources.planningcenteronline.com/icals/eJxj4ajmsGLLz2TK57PiKElNM7DiLk

gsSswtrmYAAFXQBxw=3251f7f733320e008f78c3d8f62b2d2762b763a7 
  
If you want to see event hidden from the public like meetings, set up and cleanup times: 

● Check ‘Include Hidden Times’.  
● Copy the iCal Feed Link and add it to your iCal feed or Google Calendar. 

 
If you want to see what rooms and resources are being used: 

● Check ‘Show Rooms/Resources’.  
● Copy the iCal Feed Link and add it to your iCal feed or Google Calendar.  

 
Any changes made to the Resources calendar will be reflected in your iCal/Google Calendar 
feed. 
 
Below the calendar is a list of Reservation Blocks.  This list shows what is happening on the day 
you have selected on the calendar. (This will only reflect what you have selected.  If you are 
have the Food Pantry folder open, and select a date, if will only show you what is happening for 



the food pantry on that date.  If you’d like to see everything for that date, click on the EVENTS 
tab) 
 
The list of Reservation Blocks show you the time for an entire event including setup and 
clean-up.  The schedule for the event as well as other information including the rooms being 
used will appear if you hover over the reservation block time. 
 
The other useful function under the calendar is the Run Reports button.  There are several 
useful reports that you can create.  The best thing to do is to experiment with this to find which 
one works best for your needs.  Use this function when you want to have something in print or 
pdf form. 

Events Tab 
 
As you have seen, the events tab works with the calendar function, but it is also a way to get 
even more information about a specific event.  We have organized our events into folders and 
subfolders to make things easier to find.  When you find your event, click on it and it will bring up 
information for that event.  One of the functions of Resources is to keep track of communication 
for an event.  You’ll be able to find the conversation about the event here.  If you need to 
communicate about the event, this is the best place for it, but please use this wisely because 
any communication you create here will be sent to everyone involved with the event. 

Rooms and Resources Tabs 
 
The rooms and resources tabs work with the calendar the same way the events tab does.  If 
you’d like to know when a specific room is being used during the month, just click on the 
ROOMS tab and it will display the reservation blocks that include that room. 
 
You can also use the RESOURCES tab this way.  If you’d like to know when childcare is 
scheduled, just click on the Resources tab and then click on Child Care.  The calendar will show 
the dates when Child Care is scheduled and which reservation blocks it is assigned to. 

The Help Button 
 
The help button for this application is very useful.  If you have any questions, click here first.  It 
is easy to find information here and there are often videos for how to accomplish a task. 
 
If you can’t find an answer to your question, please ask someone about it.  


